
Town of Davie
Contract Summary & Routing Form

     Requesting Department Information Vendor Information

Required Information

Human Resources

Non-Competitive Contract

Professional Services



Additional Information

Certain forms/steps are required in order for this contract summary & routing form to be 
processed. These items are listed below. 

Certificate of Insurance (see Question #6)       

Vendor Invited and Connected on PaymentWorks       

Addendum to Contract (see Question #3 )       

Please complete these steps and submit these forms for processing. 

Form Prepared By
Signature: 
Department Director
Signature: 
Procurement 
Signature: 
Town Attorney
Signature: 
Procurement Manager
Signature: 
Town Administrator
Signature: 


